Instructions for Use
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1) Fill in the date and your group name at the head of the sheet.
2) Enter the number of each badge required against the appropriate badge in the Quantity Req'd column.
3) When you have selected ALL your required badges click on the filter arrow next to Quantity Req'd at the head of the column. 
 
If you are using Excel 2007
Remove the tick against blanks in the drop down menu, then click OK
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Or, if you are using Excel 2003 or older
Click on non blanks in the drop down menu 
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4) You should now have a fully priced shopping list for your required badges.
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